Horizon Academy Sendai Campus
Privacy Policy

November 2022

Horizon Japan International School Sendai and Horizon Sendai Primary School are committed to protecting
the privacy and information it collects from its community. This policy explains how we collects and handles
information it receives from applicants and their families, students and their families, alumni, employees
(including applicants for employment) and others who interact with us or our website. Other than IP
addresses and traffic information collected, we do not collect personally identifying information on our

website unless you choose to provide such information to us.

1. Based on the principle of respecting the personality of individuals, we comply with relevant laws and
other regulations, and carefully handle personal information in every business we carry out.

2. We acquire personal information in a lawful and appropriate manner.

We limit the purpose of use of personal information and use personal information only within the
scope of the purpose of use.
[Purpose of Use]

e FEngaging in the operation of non-licensed nursery school and primary school
(enrollment procedures, health management of our students, use of school lunch
services, billing and management of school fees, emergency contact including third
parties, etc.)

e Employment of faculty (including applications, interviews, and hiring) and the
management of staff including retired staff.

e Response to inquiries (answers to questions, mailing materials, etc.)

4. We will not provide personal information to outside parties without obtaining the person’s prior
consent, except in cases based on the scope specified in advance and the provisions of laws and
regulations.

5. We maintain personal information accurately and takes appropriate measures to prevent leakage, loss,
damage, etc.

6. We confirm that the person has the right to request disclosure, correction, addition, deletion, and
suspension of the use of his or her own personal information, and will promptly respond to such
requests.

We wil respond appropriately and promptly to complaints regarding handling personal information.
8. We will implement an appropriate management system to protect personal information and strive to

raise the awareness of officers and employees regarding the protection of personal information.
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Horizon Academy Sendai Campus Administrtaion Office

4-2-540 Takamori, Izumi—Ku, Sendai—Shi, Miyagi 981-3203

TEL:022-739-9622 FAX:022-739-9623 Email:sendai@horizon.ac.jp




